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Instruction 3110 
 

Administrative Guidelines 
Procedures For The Maintenance & Confidentiality of Student Records 

Wrightstown Community School District 
 

A.  CONTENT OF RECORDS — Student records include all records relating to an 
individual student other than notes or records maintained for personal use by teachers 
or other certified personnel which are not available to others, and records necessary 
for and available only to persons involved in the psychological treatment of a student. 

1. Progress records maintained by the school include a statement of courses taken 
by the   student, the student’s grades, the student’s immunization records, the 
student’s extracurricular activities and the student’s attendance record. 

 

2. Behavioral records maintained by the school include psychological tests, 
personality evaluations, records of conversations, written statements relating 
specifically to an individual student’s behavior, tests relating specifically to 
achievement or measurement of ability, the student’s physical health records other 
than his/her immunization records, law enforcement agency records and any other 
student records which are not progress records. 

a. “Law enforcement agency records” include those records and other 
information obtained from a law enforcement agency relating to: (1) the 
use, possession or distribution of alcohol or a controlled substance by a 
student enrolled in the District, (2) the illegal possession of a dangerous 
weapon by a child, (3) an act for which a District student was taken into 
custody based on the law enforcement officer’s belief that he/she violated 
or was violating any state or federal criminal laws, and (4) the act for 
which a juvenile enrolled in the District was adjudged delinquent. The law 
enforcement agency may provide such record information to the District 
on its own initiative or on the request of the District Administrator or 
designee, subject to the agency’s official policy. The District may also 
enter into an interagency agreement with law enforcement and other 
appropriate agencies to provide for the routine disclosure of record 
information in accordance with state law provisions. If a law enforcement 
agency denies access to any of the aforementioned records, the District 
may file a petition with the court seeking access to the records based on 
legitimate educational or safety interests in the records. Once the law 
enforcement agency record information is received, the student named in 
the records and the parent/guardian of any minor student named in the 
records shall be notified of the information. 

b. “Law enforcement unit records” include those records maintained by a 
law enforcement unit of the District that were created for the purpose of 
law enforcement. A “law enforcement unit of the District” is an individual, 
office, department, division or other component of the District that is 
authorized by the Board of Education to do any of the following: (1) 
enforce any law or ordinance, or refer to the appropriate authorities a 
matter for enforcement of any law or ordinance against any person other 
than the school district, and/or (2) maintain the physical security and 
safety of a public school. 
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c. “Court records” include those records received from a court clerk 
concerning a juvenile enrolled in the District who: (1) has had a petition 
filed with a court alleging that he/she has committed a delinquent act that 
would be a felony if committed by an adult, (2) has been adjudged 
delinquent. (3) has school attendance as a condition of his/her court 
dispositional order, or (4) has been found to have committed a delinquent 
act at the request of or for the benefit of a criminal gang that would be a 
felony if committed by an adult, and has been adjudged delinquent on 
that basis. 

d. “Physical health records” include basic health information about a 
student, including the student’s emergency medical card, a log of first aid 
and medicine administered to the student, an athletic permit card, a 
record concerning the student’s ability to participate in an education 
program, the results of any routine screening test such as for hearing, 
vision or scoliosis, and any follow-up to such test, and any other basic 
health information as determined by the State Superintendent of Public 
Instruction. 

e. “Patient health care records” include all records relating to the health of a 
student prepared by or under the supervision of a health care provider 
which are not included in the student “physical health records” definition 
above. 

 
3. Directory data are those student records that include the student’s name, 

address, telephone listing, date and place of birth, participation in officially 
recognized activities and sports, weights and heights of athletic team members, 
major field of study, dates of attendance, photographs, degrees and awards 
received and the name of the school most recently previously attended by the 
student. 

 
B. CONFIDENTIALITY - All student records are confidential, with the following exceptions: 
 

1. Release of Student Records to Students and Parents/Guardians 
a. A student or the parent/guardian of a minor student shall, upon request, 

be shown and provided with a copy of the student’s progress records. 
b. An adult student or the parent/guardian of a minor student shall, upon 

request, be shown the student’s behavioral records in the presence of a 
person qualified to explain and interpret the records. Such a student or 
parent/guardian shall, upon request, be provided with a copy of the 
behavioral records. 

c. A parent shall have access to a student’s school records regardless of 
whether the parent has legal custody of the child, unless the parent has 
been denied periods of physical placement with the child or ordered by 
the court. 

d. Personally identifiable information from an adult student’s records may be 
disclosed to the student’s parent(s)/guardian(s), without the adult 
student’s written consent, if the adult student is a dependent of his/her 
parent(s)/guardian(s) under the Internal Revenue Code. An exception 
shall be made when an adult student has informed the school, in writing, 
that the information may not be disclosed. 

 


